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CHIEF EXECUTIVE WEBPAGE 

EXAMPLE 1
Introduction

The current Chief Executive is (insert name), who was appointed in (insert month and year).

The Chief Executive is the senior officer who leads and takes responsibility for the work of the (insert number of staff) paid staff of the Council, who run the local authority on a day to day basis. The role of Chief Executive is a full time appointment.  

Post holders are selected on merit, against objective criteria, following public advertisement.  They are appointed by the whole Council. 

By law, senior Council staff are not allowed to participate in any party political activity and are expected to advise and assist all councillors irrespective of their political affiliation.  

As head of the paid service, the Chief Executive works closely with elected members to deliver the following:

Leadership: working with elected members to ensure strong and visible leadership and direction, encouraging and enabling managers to motivate and inspire their teams

Strategic Direction:  ensuring all staff understand and adhere to the strategic aims of the organisation and follow the direction set by the elected members 

Policy Advice: acting as the principal policy adviser to the elected members of the Council to lead the development of workable strategies which will deliver the political objectives set by the councillors

Partnerships: leading and developing strong partnerships across the local community to achieve improved outcomes and better public services for local people 

Operational Management: overseeing financial and performance management, risk management, people management and change management within the council

The Chief Executive’s job description outlines their key responsibilities as follows:

· xyz

Add a photograph of the Chief Executive, if deemed appropriate

The council

The Council is a large organisation. It is responsible for providing or commissioning over (insert number) separate services. The total turnover is in excess of £ (insert amount). The capital programme is around (insert amount).

This section could also include a paragraph on the Council’s achievements in areas that are of concern to the general public, for example the external ratings and assessments such as CPA/CAA (or equivalent in Scotland & Wales). This might highlight issues that are non-political in nature, which can be attributed to the professionalism of Council managers. 

The Person (if deemed appropriate)
This section should give readers the opportunity to see how the Chief Executive has progressed to his/her current position and what has motivated their career. Showing how the individual’s has worked from the bottom to more senor positions and the breadth of their frontline experience helps counter the impression that their current position is undeserved. Questions to consider may include: How did your career begin? What were the key milestones?  How have you progressed through the ranks? 

This section could also outline ways in which the chief executive has been recognised professionally by mentioning non-mandatory local, regional or national roles that the person undertakes.

Remuneration
This section should explain the basis on which remuneration is calculated. For example:

The Chief Executive is paid on a scale that starts at £... and ends at £....  .  All managerial staff are subject to annual appraisal, and progression on the scale only happens if satisfactory progress is evidenced. (If relevant) 

If deemed appropriate: The Council also operates a ‘withheld pay’ scheme whereby an additional element is only determined at the end of the year when an assessment is made of whether tasks set have been achieved.  This pay element is set at x % of basic pay. 

This section might also mention other paid roles such as Returning Officer.

Benefits
In addition to his/her salary the Chief Executive receives (private health care/car/other benefits as appropriate). 

Pension

The Local Government Pension Scheme is a contributory scheme; this means that the employee contributes to the scheme from his or her own salary.  Employees contribute 5.5%-7.5% of their salaries. Employers' contributions to the LGPS vary depending upon how much is needed to ensure benefits under the Scheme are properly funded, and are set independently. The rules governing the pension scheme are contained in regulations made by Parliament.

The Chief Executive pays x % of his/her salary into the Local Government Pension scheme. The Council makes an employer’s contribution of x % into the scheme. 

Expenses

The Chief Executive is able to reclaim a restricted range of legitimate and evidenced business expenses, including business travel. 

Some authorities may wish to include a link to the actual expenses claimed. An example of the way in which some police forces present this information for Chief Constables can be found here: 
http://www.leics.police.uk/library/9_chief_constables_expenses/
Working arrangements
The Chief Executive is expected to work such hours as are necessary to ensure the job gets done.  This routinely involves X evenings a week as well as the standard Monday to Friday business week.  Occasional weekend working is required.  The postholder is ‘on call’ at all other times, particularly to cover emergency planning requirements.  No extra payments are made for such extended hours. 

The Chief Executive is entitled to (insert number) days paid leave each year.

Page 1 of 3

